
 
 

Dear Arizona Law Externship Supervisors, 
 

We greatly appreciate your interest in the University of Arizona Externship program. We recognize that 
extern supervision takes time and effort, but we hope your experience as a mentor to Arizona law students will also 
be enjoyable and rewarding. Externships are an integral part of Arizona Law’s experiential learning program. Through 
externships, students gain skills needed to be successful attorneys—from improving their research, writing, and 
drafting proficiencies to developing their interpersonal communication skills, refining their strategic decision-making, 
and integrating the values of the profession. For most students, externships are their first real opportunity to appreciate, 
in real time, what it means to be a lawyer. 

 
In any externship program, the quality of a student’s experience is directly related to the quality of the 

supervision provided—by both the law college and the supervising attorney. We recognize and appreciate the demands 
on your time that good supervision requires and understand that they add to your duties and responsibilities. To 
highlight the benefits that these efforts provide to students, consider the following: 
 

 
1. Externships offer experiential learning opportunities in many different areas of law and a wide variety of 

practice settings. 
 

2. Externship students build legal and professional skills working outside the Law College on real cases under 
the supervision of experienced lawyers and the guidance of law school faculty. 

 
3. Externship students benefit from instruction and feedback from both their externship supervisor and the 

faculty member teaching the externship course. 
 

4. The real-world environment of an externship offers students unique opportunities to observe and experience 
legal culture and better understand professional norms. 

 
5. Externship students observe and experience ethical issues in real time on real cases and can learn about these 

issues from both their field and faculty supervisors. 
 

6. Externship courses help students examine supervision and feedback through a critical lens and learn how to 
solicit, respond to, and integrate feedback. 

 
7. Externship courses give students opportunities to step back and examine their own strengths and areas for 

improvement as a future attorney. 
 

8. The multi-lawyered supervision and feedback that students receive from supervisors and faculty during 
externships contributes to students’ professional identity formation and growth. 

 
9. Externship courses provide a unique space for students to work on self-directed learning as a core 

professional competency. 
 
10. Students can observe and experience work-life balance issues in the externship and explore the topic in class. 

 
11. Externships offer students opportunities to build professional relationships with practicing attorneys. 

 
 
 

 
 



 
 

Arizona Law’s externship program is dedicated to providing maximum flexibility for students and 
supervisors while complying with ABA requirements pertaining to externships. This flexibility allows students to 
explore what is meaningful to them, whether that be a niche practice area in a remote part of the country, or an in-
depth, full-time experiential opportunity the semester before graduating. The hours requirements range from a 
minimum of 100 hours (equivalent to 2 credits) over the course of a 13-week semester, to a maximum of 300 hours 
per semester for second-year students or 600 hours per semester for students in their final year. A student who plans 
adequately could spend their entire final semester externing full-time for an organization of their choice as they 
transition into practice. 

 
In addition to providing the student with sufficient hours of work, to comply with ABA externship 

requirements, a field supervisor (you) should provide externs with the experience of an entry-level attorney at the 
office and provide adequate supervision, feedback, and opportunity for self-evaluation. The supervisor’s main 
obligations are as follows: 
 

1. If the supervisor’s organization has not yet been approved as an externship placement, the field supervisor 
will need to meet with the faculty supervisor over Zoom to discuss the organization’s externship program 
and review the field supervisor’s responsibilities. These meetings generally take about 30 minutes and may 
be scheduled here by selecting “Externship Site Approval Meeting” as the meeting type. 
 

2. At the beginning of the semester, the student, field supervisor, and faculty supervisor complete a learning 
contract outlining the student’s individual learning objectives for the externship placement. The field 
supervisor must acknowledge familiarity with Arizona Law’s expectations of students and supervisors, as 
well as the student’s individual learning objectives.  
 

3. The field supervisor must communicate with the faculty supervisor throughout the semester. To that end, we 
will ask you to complete: (1) brief bi-weekly surveys evaluating the student’s performance, (2) a final 
evaluation, and, if the externship is more than half the semester in duration, (3) a mid-semester evaluation. 

 
4. While not required every semester, the field supervisor must allow the faculty supervisor to visit the 

placement for a “site visit,” during which the student’s progress will be discussed. It is helpful, but not 
necessary, for the student to be present during the site visit. Site visits for remote placements may be 
conducted via Zoom. 

 
We are here to support you in our partnership and are happy to provide training on effective supervision 

techniques or discuss any other concerns you might have about an extern or the program. Each semester, field 
supervisors are contacted by the Director of Externships to assess the needs of the placement. In addition, our Career 
Development Office can post job openings, collect resumes, and provide space for student interviews on campus. If 
you are interested in a student extern, please reach out to me at the contact information below to start the next steps in 
the process.  
 
Sincerely, 
Shannon Trebbe 
Professor of Practice 
Director of Externships 
strebbe@arizona.edu 
520.626.5011 
 

https://outlook.office365.com/owa/calendar/ArizonaLawExternshipProgram@emailarizona.onmicrosoft.com/bookings/
mailto:strebbe@arizona.edu

